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This regulation provides for a continuing Agency Records Mane

Program to control and improve records from their creation

agement
or reveipt to thelr disposition., It is based on the Federal
Recards Act of 1950 and other applicable statutes and ngmtj.om.
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DEFINI TIONS

eore DAL AL, 411 bocks, papers, mkps, photographs, ar

lary materials, mgudiem of physical form or
mhﬂﬁics, made or received by the Agency in pwrsuarnce of
Pedoral law or in comnsction With the transection of publie
business and preserved or appropriate for preservation by the
Ageney or 1ts legitimate successor as evidente of the organiss-
tion, funotions, policies, decisions, procedures, cperations,
or obher activilies or besause of the informtional value of

data contained therein,

ord Materisl, Library and mmseun material msde or acquired
g preserved EIEly for reference or exhibition purposes, extra
soples of dovumenis preserved only for convenismce of reference,
sad stooks of publications and of processed documents,

Yi : + Those specific items and dotuments in possesw

sncy which are essentlal to its curremt cperations
and mh, if destroyed, would constitute a serious or irraplaceu
able loss,

SCOFE AD-POLISIRS
A1l components of the Agency in headquarters and at domestic and

overseas installations, except operational projects of the
Deputy Direstor (Plans), are subject to this regulation,
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1%’ The Agency Records Managewmen!, Program shall be administered
on & decentmalised basis through area programs governed by

he following palicioam—

{1) Records shall be made and msmd to provide sdequate
and proper documentation of the organisation, fumctions,
policies, decisions, procedures, and essential tranmactions
of the Agemcy. ot Rooords shall be designed %o Purnish
the information necessary to protect the legal and finane
cial rights of the Government and of persons drectly
affected by the Agencyts activities,

AND IIGIN TAINED
{2} Ru:ure: am?{h; taken to ensure that asamtﬁ.d records
are ereated ‘maly by the moat efficient and ecomomical
methodsy and tht tln cre&iﬂ ot mamtdd mecda is

'/ (6) The Agency Records Center shall serve as the sole facility

.  for storing, processing, and servicing Agency records,
‘ insleding Top Sseret, which are no longer wsed or are ine
nesded in the cmﬁmt ofemt tusiness. The
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L, RESPONSIBILITIES
s. The Chief, Mamagement Staff, is responsible fors
(1) Directing and coordinmating the Agency Records Mopagement

Progrem by providing basic plans, policies, and proce=
dures, lg staff guldance for thedr application to area

nechests for nonstocked stenographic and typing equip-
want and supplies, :

{(d) Agency records conirol schednles.

’ Provi forms analysis and design services including the
?]m mﬁlﬂ otmora:dmdfom and requests for reprints,

\jl (h) Serving ss mmumwﬁac%wu Loh o
(8) Techmicslly supervising Recards Gente% Lons, ()
Mintaining Agency liaison with the National Archives and
© Records Sexrvice, g;eau‘al Services Administration, and other
Pederal and private crganimtions, on all records mnhage-

wsmt matters, including obtaining Congressioml authorim-
mfarth:‘ﬂunummd d:!:ponnloz records,

{7 Comducting opermtional audits of area progrems to mtc
their offectiveness,

b. The Deputy Director (Plans), (Imtelligence), and {8upport) or
their designees are responsible fors . : :

3 m.bnm' and maiptaining area programs to meet the
@) requiremsnts of this Begulation.
(2) Rendering wuch reparts as my be required,

Desigmating in writing to the Chiel, Management Staff, the
) individuals who will be responsible for Mﬂeﬂu aret
records mansgement programs,
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